Office of International Student and Scholar Services 
Manhattan College

4513 Manhattan College Parkway

Riverdale, NY 10471

Phone: (718) 862-7213         

 RECOMMENDATION FORM

FOR CURRICULAR PRACTICAL TRAINING

This form is provided for your convenience.  The information requested on this form is needed to comply with the United States Citizenship and Immigration Services (USCIS) regulations.  The international student named below is applying for curricular practical training.

USCIS uses a broad definition of employment.  USCIS defines curricular practical training as employment that is directly related to the student's field of study that is undertaken prior to the completion of a course of study.  It may take place during the academic year and/or in the summer.  Curricular practical training must be an integral part of your department's established curriculum.  It can be an internship or practicum, a required part of a degree program or recommended for you individually.  Curricular practical training may be offered by a sponsoring employer through a cooperative agreement with your program, or arranged with the approval of your program.

_____________________________________________________________________________________________

Student completes this section:

Student name: ______________________________________________
Degree sought: ____   Bachelor's

(please print)
first

middle

last



            ____   Master's

E-Mail: ______________________________________
Phone: ____________________________________

Current address in United States:



Permanent Address in home country:

__________________________________________

___________________________________________

__________________________________________

___________________________________________

__________________________________________

___________________________________________

__________________________________________

___________________________________________

__________________________________________

___________________________________________

Field of Study: ______________________________

Degree Completion Date: _____/______/_______











  (month/day/year)

Previous Periods of Practical Training:

	Curricular Practical Training
	Dates of CPT
	Optional Practical Training
	Dates of OPT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Dates of Curricular Practical Training: From ________________________ To ________________________


(dates from offer letter)

This training must be part-time – 20 hours a week during academic semesters/can be full-time during

summer and school holidays

Name of Employer: _____________________________________________________________

Complete Mailing Address of Employer: _____________________________________________________





             _____________________________________________________





             _____________________________________________________

Brief description of duties (from offer letter):

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

Department Chairperson or Faculty Advisor completes this section:

Please explain why this particular curricular practical training experience is integral to the student's academic program.  How will this experience enhance his or her studies?  (This information will be entered into the student's SEVIS record.)

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I certify that the curricular practical training experience, described above and in the employer's offer letter, is recommended for this student.  I further certify that curricular practical training is an integral part of this program's established curriculum, offered by a sponsoring employer through a cooperative agreement.

______
an academic internship/co-op is required of all students in this program in order to graduate.
______
an academic internship/co-op is an integral part of this program and the department has a specific course 
              (noted below) designed for this purpose.  N.B. Student must receive a minimum of 1 credit hour for CPT.

Please note: If training is recommended but not required, then the student must register for and receive a minimum of 1 credit hour during the period of authorized CPT.  Failure to meet this immigration regulation will be a violation of current immigration regulations.  The CPT will be cancelled, and the student will be out of status.

Academic Department __________________________________________________________________________

Student is registering for course # ____________________ and student will earn ______________ credits for CPT.

Number of hours student will work per week: _________;     

Student’s CPT will occur during the ____ Fall semester, ____ Spring semester, or ____ Summer of _____________












    year

Employment to begin on ________________   and end on ___________________________
                                                            (Dates from Advisor and Employer need to match)

_______________________________________

___________________________________________

Assistant Dean/Department Chair/Faculty Advisor’s Signature


Name & Title (please print)
______________________________________  
 
_____/______/_______

Telephone






Date

