SEVIS for Beginners: International Students and Grades of Incomplete
 
The Office of International Student and Scholar Services wishes to warn international students of the consequences of not completing in a timely manner the required work for a course for which they have been issued an "Incomplete" grade.  For example, a student who receives a grade of "incomplete" in a graduate or undergraduate course for either the Fall or Spring semester has until four weeks after the end of the semester to turn in the required work so that the professor can issue the appropriate final grade. However, if the incomplete course work is not completed, or if the professor does not submit a grade change form, then at the conclusion of the following semester, the Incomplete will change to "W" or withdrawn for graduate students, and to "F" or failure for undergraduate students. 
 
Graduate students should be aware that a grade of Incomplete ("I") is automatically assigned in any course for which an instructor has not submitted a grade. Graduate students who are given a grade of "I" are normally given the opportunity to complete the work during the following semester (excluding summer). It is the normal expectation that, within the limits set forth above, faculty will take no longer than one month to file a final letter grade for the course. Students must therefore submit work at least one month before the Incomplete deadline.  
 
For students studying at the Undergraduate level, unless the student completes the course work and the instructor submits a final letter grade within 6 months, a grade of "I" changes to a grade of Failure ("F").  
 
For students studying at the Graduate level, unless the student completes the course work and the instructor submits a final letter grade within 6 months, a grade of "I" changes to a grade of Withdrawn ("W"). Once an I has changed to a W, the student has no further opportunity to complete the course and the course will appear on the final transcript as Withdrawn.
 
Under exceptional circumstances only, the six-month grace period for incomplete grades for graduate students may be extended for a maximum period of one year. Requests for extensions of incomplete grades require the approval of the course instructor and the Dean of the Graduate School or designee. Requests must be made at least one month before the deadline. This policy has specific implications for international students on student visas and students who are receiving a tuition scholarship, since in both cases, students must be registered full time. A grade change to "W" is very detrimental to any F-1 or J-1 student, because if the course was being counted towards a full-time course load, the W grade means that the course was not completed successfully, dropping the student from full-time to part-time. 
 
A F grade for an undergraduate will negatively impact a student's grade point average, possibly leading to academic probation or an academic warning, or even suspension or termination.
 
Once a change to "W" occurs, the F-1 or J-1 student could then be in violation of U.S. immigration requirements governing a full-time course load. Thus, some international students suddenly find themselves in violation of their F-1 status based on a course taken as long as two semesters ago. Students who violate a provision of F-1 regulations lose all F-1 benefits, including the ability to work on campus.  In order to return to valid status, they must either apply for reinstatement with the U.S. Citizenship and Immigration Services (if eligible to do so), OR depart the United States and make a new entry.
 
When a graduate student receives a tuition scholarship, the institution pays for tuition for all courses taken by that student. In the case where an incomplete grade converts to a "W," the institution has paid for tuition for a course that was not completed; further, the student may have violated the conditions outlined in the Terms and Conditions for Acceptance of Tuition Scholarship by dropping below full-time registration. Students receiving tuition scholarships should be aware that the university may seek repayment of tuition that was paid for incomplete courses.
 
International students in F-1 or J-1 status are strongly cautioned to be certain to complete within the required deadlines any required work for a course for which they received an incomplete grade.
 
