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                                                              COURSE OUTLINE
PSEE 291: Career Development has recently grown in stature and popularity in the management cannon. It shares the theoretical basis of Change Management; it is also linked strongly to Organizational Behavior, Organizational Communication and the study of Strategy. The appreciation of this interdisciplinary background and armed with the specific skills required by career development will serve the learner with conceptual base skills that they may use throughout their lifetime.

Instructor Message:

Hi Learners, welcome to the study of  Career Development. Just a brief message about myself. My relationship with Manhattan College spans over 23 years 14 of which teaching in SCPS Program and have taught Career Development over 20 times along with routinely teaching 6 other courses in the program.  In addition I have taught Career Development in many institutions  since 1984. I have worked for Career  Transition  firms such as Drake Beam Morin and Right Management.  My overall  learning approach recognizes that you know your job and you know more than you think you do. It is my job  to assist you in recognizing your talents and assisting you to assess, apply and evaluate your efforts in the workplace, your project and other courses in the program.

In addition, I remain a management consultant specializing in Organization Development Training and Development, Career Development since 1984 and previously a Vice President of Training and Development. Also have taught History and Education on the Graduate and undergraduate level and presently a Doctoral Mentor for a online management program for the last 10 years. My book based on my Doctoral Dissertation on the Offshore Oil Industry was published by Garland Press.                                                                                           

Course Format: all of our courses are currently offered in hybrid format. i.e. students will attend regular scheduled on-site classes supplemented with online learning activities that include completing assignments and participating in discussion with faculty and classmates.

SCPS CORE GOALS: 
This course addresses the following core goals: Oral communication, written communication, Organizational Change, Organizational Communication Strategic Planning.

Upon completion of this course the learner will be able to:
1. Link this course with other courses like Organizational Change, Communication and Behavior.

2. Develop life long Career Self-Assessment skills to ascertain their strengths, weaknesses, values, and goals. 

3. Identify from their assessments areas of interest so that they can research them for a possible career.

4. Conduct research about a new opportunity within their present circumstances or possibly new careers, opportunities and jobs.

5. Create an individualized career marketing plan that contains goals, values, resources, objectives and tools such as resumes, cover letters, interviewing skills.

6. Create the essential written, oral, skills that will operationalize their individual career marketing plan.

7. Demonstrate the principles of managing a life time career journey.

Office Hours:   Before or after class and by appointment.
EVALUATION:1. Presentations in class 30% 2. Online Discussion 30% 3. Final Paper 40%.
TEXTBOOK: (course materials) Materials may be used or electronic. ALL articles can be found on Proquest.
What Color is your Parachute, by Nelson  Bolles,  Bicycle Press 2013. ISBN: 9781580082709

Career Anchors : A Self Assessment. by Edgar Schein  Pfeiffer, San Diego 2010 ISBN 0883900300

Career Survey (notes provided by  the instructor)

                                                             ASSIGNMENTS
Week one addresses learning objectives one and two.
Reading:  Read in what color is your parachute chapters 1 to 4. Read Managing Oneself by Peter Drucker in Harvard business review January 2005. Read in Career  Survey workbook up to page 6.
Assignment: complete all exercises contained in What Color is Your Parachute.. Are  Drucker's ideas concerning managing oneself suitable to your present position?

Discussion(Moodle): what preliminary conclusions have you join about yourself from your self-assessment so far?

Week two addresses learning objectives one and two.

Reading: in what color is your parachute read chapters 5 to 8. In Career Anchors by Edgar Schein read to chapter 4(the development of a career anchor).
Assignment: complete exercises in (WCYP) chapters 5 to 7. In the Career  Workbook complete all exercises to page 22

Discussion(Moodle). What strategies would you need to develop so you can negotiate the" career transition zone"? What are the strengths and weaknesses of your career search skills.
Week three addresses learning objectives two  and three.
Reading: complete you're reading in (WCYP) chapters 9 and 10. In Career Workbook review/complete  all exercise answers until page 22.. In career anchors read chapter 4.
Assignment:  Using  the Accomplishment Statement section construct 8 Accomplishment  Statements. Has or has not (WCYP) influenced your career plan? If so or if not discuss?
Discussion(Moodle) what specific careers have you identified and how will you go about and research them? Discuss briefly the experiences you have had in the interview situation.

Week four addresses the learning objectives  two and three.

Reading: read No you can't have it all by Erica Simoway in Harvard Business Review  October 2012.

Assignment: complete the Career Anchor Interview to page 52. Make some preliminary observations on your answers. Complete all  exercises in the Career Workbook.
Discussion(Moodle)How can you really have it all or can you?
Week five addresses the learning objectives three and four.

Reading: Read  the remainder of the Career Anchor Interview and review section on identifying and determining your own anchor. Read Get Ready for your next assignment in the Harvard Business Review December 2011.

Assignment:  Complete the exercises in the Career Anchor Interview and identify and determine your own anchor  . construct a unique personal approach to getting ready to the next assignment(job) .
Discussion(Moodle): read practical implications in Career Anchors especially what you should do next?" Now that you have analyzed your interview and inventory responses. Have ranked or need your anchor categories, and have identified residual issues, how can you best use what you have learned?"
Week six addresses the learning objectives four and five.
Reading: please read Robert S Kaplan “Reaching Your Potential". In Harvard Business Review July 2008. Also read How to Play to Your Strengths by Laura Roberts in Harvard business review June 2005.

Assignment:  Complete a preliminary career development plan as outlined either in(WCYP) and/or Career Workbook.  
Discussion(Moodle) discuss how you would apply the Kaplan article on potential and the Roberts article on strengths to your career development.
Week  7 addresses the learning objectives one thru  one thu seven

Reading: Read Career Life Preparedness Revisiting Career Planning: Adjustment to the new Workplace. Robert  Lent. Career Development Journal March 2013.
Assignment:  Answer how are you adjusting to the New Workplace? What are you doing and not doing?
Discussion (Moodle):  Has your understanding of career developed  evolved over the course of this class? Why? Or Why not?   Due to your understanding of career development what classes (subjects) that you have already taken at Manhattan are now clearer or more applicable to the workplace?  Can you apply any career development  material to your thesis?

Because courses are accelerated, the Program does not encourage incomplete grades for students.  However, it is recognized that from time to time, this may be a necessity.  A grade of incomplete may be granted on a case by case basis.  Students unable to complete a course on time must consult with the faculty member prior to the last day of the course to make appropriate arrangements.  An incomplete contract is required and must be signed by the professor and the student.  All course work must be completed by no later than thirty (30) days after the start of the next semester.  Incomplete grades will convert into a grade of F following the thirty (30) days after the start of the next semester. 

HOW TO BE SUCCESSFUL IN THIS COURSE OR ANY OTHER COURSE IN 

1. Attend all sessions

2. Be on time and submit all material on time.

3. Read all material assigned

.                                                                                   

STUDENTS WITH DISABILITIES: If you have a qualified disability and will require academic accommodation during this course please contact the SCPS office.

ATTENDANCE POLICY
It is the responsibility of the student to attend all sessions. It is impossible to do well without doing so.  However, if a student is unable to attend a class, s/he must contact the Professor by e-mail or phone.  Students missing more than one (1) class session per term will automatically fail the course and be required to repeat the course for credit.   

ELECTRONIC DEVICES

Devices of all types are to be turned off  in class. Their usage is rude and most times of little learning consequence. Exceptions are to be brought to the instructor’s attention.

POLICY ON ACADEMIC INTEGRITY

The mission of Manhattan College is to provide a contemporary, person-centered educational experience characterized by high academic standards, reflection on faith, values and ethics and lifelong career preparation.

In keeping with this mission, Manhattan College has devoted itself to fostering a climate of academic trust and integrity, so that our students master their disciplines through their own hard work an manifest their respect for their own work and the work of others through openness and honesty. Our students accept the Academic Code of Honor and pledge that they will not cheat lie or steal or tolerate others who do. Academic integrity is at the heart of the Manhattan College learning experience. Academic integrity means that every member of the academic community accepts the responsibility to be honest, truthful, ethical and accountable for all intellectual efforts, for all access to and presentation of data facts, information and opinions, and for all access to and use of data or other files (printed, oral, audio, video or digital) related in any way to students, faculty, staff or administration. 
 FINAL PAPER CONTENT

 The Final Paper is due after the last class and before the start of the next course.

  The purpose of the Final Paper is to encourage the organization and presentation by each participant of thoughts and conclusions concerning the Learning Outcomes of the course.

Select one of the outcomes listed below and prepare a paper which (a.) draws on the subject text, and/or other supplementary readings, (b) includes relevant learning from the lectures, team meetings (c) incorporates relevant personal experiences and data from your current or past workplace.

Suggested Learning Outcomes (but not limited to) can be used for the Final Paper:

1. The learner will demonstrate knowledge in some depth concerning how a problem area impacts his or her workplace and suggest prescriptive analysis and a basic plan for its implementation.

2. The Learner will demonstrate awareness of how the workplace itself can be a 

Generator of Problems

WRITING THE SUMMARY PAPER:

A. Must be 7-10 double spaced pages in length.  Must have a cover page that contains the following: Learner’s name, Course Name/number, Title of Paper, Facilitator’s name, date submitted.

FINAL PAPER GRADING METHOD (A,-A) The paper is clear, engaging, original, and focused; ideas and content are richly developed with details and examples. Organization and form enhance the central idea  And theme; ideas are presented coherently to move the reader through the text. The voice of the writer is compelling and conveys the writer’s meaning through effective sentence structure and precise word choices. The Learner successfully moves the paper through academic constructs and documentation to critical analysis.             (B,-B, B+) The paper is reasonably clear, focused and well supported: ideas are adequately developed through details and examples. Organization and form are appropriate and ideas are generally presented coherently the writer contributes to meaning by appropriate and varied sentence structure. The learner has used appropriate sources and means of documentation, but has not developed area of critical analysis.(C-C C+). The paper has some focus and support; ideas and content identified but not developed and with little details and examples. Just basic writing skills use of sources limited. Quality of sources questioned. Critical analysis almost absent.(D, F) The paper has little focus if at all, no structure, and no quality sources. Assertions if any not supported
                                                        CAREER DEVELOPMENT FINAL PAPER

Final paper for Career Development will be due one week after class ends and posted on Moodle.
1. What conclusions have you drawn about yourself from your assessment?

2. What specific careers/jobs have you identified and how will you go about researching them?

3.  Identify and describe your Career Marketing Plan (direct approach, networking)

4.  Describe what strategies you will need to develop so that you may negotiate the “Career Transition Zone”?

5. Describe your interview strategies and include an answer to a question you fear.

6. Identify and discuss what courses in our program would be applicable to your career development/job search. 

